Required Officers:

The club must have a president, a secretary, a Treasurer, a Cultural Council Representative, and at least one of an Arts and Sciences Officer, a Marshal, or a Herald.

President (Seneschal)

· Oversees the day-to-day running of the club

· Organises and chairs meetings
· Shuffles paper (for affiliation, etc)

· Organises clubs days

· Makes reports to the VUWSA and the Lochac Kingdom Seneschal

· Acts as a banking signatory

· Sets up an email list and website (these jobs are often deputised to the Webwright).

Secretary

· Takes minutes at meetings

· May act as a banking signatory

· Assists president with paper shuffling (for affiliation etc)

Treasurer (Exchequer)

· Organises and ensures smooth running of club finances

· Writes a financial report at the AGM

· Acts as a banking signatory

Cultural Council Representative

· Represents the Club at the VUWSA Cultural clubs meetings, twice a year.

Arts and Sciences Officer
· Promotes the growth of Arts and Sciences within the club

· Organises Arts and Sciences meetings

· May organise Arts and Sciences competitions

Marshal

· Promotes the growth of SCA Martial arts within the club

· Organises Fighter’s practices

· Acts as a safety officer during tournaments

Herald

· Make announcements at events and announce fighters, during a tournament

· Act as the voice of the Crown (or their representative) during court

· Assist members of the club with making heraldic submissions

Optional Officers:
These officers are not required, but the club may have none, some, or all of these at any given time, to help ensure the smooth running of practices and events.  An officer may also have deputies not listed here, for instance, a webwright (deputy to the President/Seneschal) or a dance minister or Martial A&S Officer (deputies to the Arts and Sciences officer).
Chirurgeon:

· Administers first aid in the event of injury

· Requires First Aid certificate

Quartermaster:

· Stores and maintains club  Equipment

· A large (and secure) garage helps…

Chronicler:

· Prepares a club newsletter, usually once a month

Chatelaine:

· Looks after newcomers at events

· Takes care of hire garb
· Encourages and informs new and interested people

Captain of Archers:

· Promotes the growth of archery within the club

· Organises archery practices

· Stores and transports club archery gear

Captain of Rapier:

· Promotes the growth of rapier combat within the club

· Organises rapier practices

· Stores and transports club rapier gear.

Equestrian Captain

· Promotes the growth of equestrian activities within the club

Constable

· Responsible for safety at events

· Collects and returns lost property after a practice or event

Lists officer:

· Takes care of paperwork at Tournaments (making up the draw, sighting authorisation cards)

Committee member without portfolio:

· Attends committee meetings

· Helps out club officers where possible
